INTERNATIONAL JOURNAL OF INNOVATIVE
PRACTICE & APPLIED RESEARCH

A Peer Reviewed, Refereed Scholarly Quarterly Research Journal




Jtanitho T

1IJIPAR

INTERNATIONAL JOURNAL OF INNOVATIVE
PRACTICE AND APPLIED RESEARCH

A Peer Reviewed, Refereed Scholarly Quarterly Research Journal

Volume - 14 | Special Issue No - 7 | May - 2024 | Impact Factor - 5.2
ISSN No : 2349 - 8978

_,gx'la/ ue on
“EMERGING TRENDS IN HIGHER EDUCATION”

il Sitia i

VEDA .M.S
THENARASI
ARUNKUMAR
SAVITHA .G.P

Published by

o
lLM HALDIA INSTITUTE OF MANAGEMENT
: ICARE Complex, Hatiberia, Haldia,
PIRTITSTT 0 T ATEINSeses  Purba Medinipur, West Bengal - 721657, India



CONTENTS

ISVI; Title of the Articles Author Names Page
. Nos.
1 | Contribution of Waldo Emerson and | Anithalakahmi.K.H 1
Rabindranath Tagore to English Literature

2 | Economic impact and regeneration of local | Anthony Moses 8
community awareness of sports in India

3~ | Solid-State Lighting Advances: An Overview Arpitha H.J. 13

4 | Transitioning from Traditional Writing to | Ashwini M B 16
Digital Interfaces: Exploring the
Transformation of Motherhood in Literary
Works and Online Platforms

'S//’Positive effects of new education policy in | Bhaskara.J 19
Physical Education and sports - An Overview

6 | Quality related Issues in Indian Higher | Dr. Bhuvanendra S K 25
Education

7 | Economic Discrimination in Contemporary | Danegowda 29
India - A Brief Study

8 | Major Issues and Challenges of Rural | Dr. P Devaraju 35
Development

9 | Green Energy - An Introduction Hemalatha H.M 41

10 | Awareness and Utilization of Library Janaradhana. Y.H & 45
Resources and Services among the users of | pr. C. Krishnamurthy
Public Libraries in Mandya District of
Karnataka: A Study

11 |#ibrary Stock Verification: Using Excel as a | Kavitha J.N. 49

~ Tool

12 | cultural changes in shillekyatha community Kavya.B.H 59
With special reference to Hassan district

13 | Role of the library as an information resource Kumari Uma A B 66
in globalization

14 | Code of conduct in business organization - | Lalitha Bai.K.S 71
Practice and problems

Maheshwar S 79

15

A Paradigm shift of traditional banking to
New age Banking: An empirical study on
adoption and usage of New age banking with
respect to Ramanagara City




d | Mohana Kumara Av & | =
. Difficulties an ohana Kumara A. 84 |
ic Vehicles: Advantages, : 4 |
16 g(l)escstgfe Solutions for Extensive Adoption Prof. C.Mahadeva Murthy |
. : : hree R. Fw
17 | Scientometric .Study on Adenocarcinoma: A | Pavanashree R 90
Literature Review i
18 | English Literature with its Emerging Trends | Dr. Poornima. K.V. QNQ
and Challenges
—_-_\
19 | Implications for Information Utilization and | Prashanth H 102
Learning- Globalization, Technological
Advancement and the Traditional Library
System
20 | Education and research methods in Physical | Sachin.K 110
activity and Sports in India - An Overview
21 | The Bone Density in Sportsman Dr. Seetamma 115
M.Shiriyannavar
22 Impact of Economic Factors on Housing | Shekara P & 120
Finance: An Analysis Mahendrakumar S
23 | A study on Finance and Fund Raising fi i 2
Libraries in India & for | Siddeshwara I Kanbargi 129
24 | Strategic market plannin i
: € an aid to the | Uda aku
Evaluation of an Athletic Recreation program 4 o o
25 | Directing adolescent and
; A youth stress: | v,
Balancing Finance and Education ceresha KM e
26 | The Changj : :
Corecn ging Landscape of Indian Sports | Vikram p.M 150
27 | AStudy on S orts Injuries: P ——
uwtifn juries: Types, Treatment Purushothama.K.M 154
— | ey




UIPAR — A Peer Reviewed, Refereed Scholarly Quarterly Research Journal

LIBRARY STOCK VERIFICATION: USING EXCEL AS A TOOL

Kavitha J.N.
Librarian, Library and Information Centre

Sri Adichunchanagiri First Grade College, Channarayapatna
Email ID : kavithajn6@gmail.com

ABSTRACT

Excel can be used for stock verification, making it straightforward to find the
misplaced book shelving, spot the double entry, and get the book's location. Doing library
stock verification using Excel will be easy and will be very useful for future deployment of
library. The article explains how Excel can be used as a stock verification tool. This paper
explains how to use the most recent stock review features, whereas the majority of colleges
figu use a traditional approach to stock review. The majority of the overall college stock is in

raries.

Keywords: Stock Verification; Physical Verification; Excel; Shelving; Retrieving the Book;
Double Entry of the Book

Introduction
Stock verification or physical checking is the process of confirming the existence of

the tangible products listed in each department, whether they are in the public or private
sector and require routine inspection.

Checking whether the books up to the last number entered in the access register
are available in the library can be called library stock verification. As the annual stock
review of libraries is done by librarians using excel sheet, it is useful for collection
development. It will be simple to locate misplaced books and add them to the proper
location if we use Excel as a tool for verifying the library.

No matter how much library classification and cataloging we do, we still fail to
inform library users of a book's precise location. It will be simple to trace the book and
satisfy the user if the rack-by-rack data is maintained in Excel.

Only missing book accounting is the focus of library stock checking, and studies
generally provide guidance on stocking techniques. We open the file in notepad and run it
through the library automation programme to obtain the titles of the missing books.
Recheck the library's stock for any missing books and advise that you confirm whether or
not they are still available.

This article will provide a step-by-step explanation of how Excel can be used as a
tool for a library's inventory check. Excel enables us to know when another book has been
ed the same accession number, thereby assisting in the detection of double entry of

assign
ermine the specifics of the shelves where the books are misplaced.

books. We can quickly det

Objective of the Paper
a. To most efficiently find the misplaced books

In order to organize the books
To prepare a space for the new books
Minimizing manual work effort in the stock verification

b
.
d
e. Utilizing new technologies in Library Stock verification
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g::;'lz- Excel sheet to collect the data .
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Figure 1: Excel Sheet

Step 2:- Highlight the Duplicate Entries
At a Home tab Conditional formatting —— Select Highlight Cells Rules —— Choost

Duplicate Values
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Figure 2: Conditional Format
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Will you find out the dialog box format cells that contain:
Dulitace
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Figure 2.1: Conditional Format

Click on Ok

If we enter the accession number in the same Excel sheet where we scan the

accession number, the cell's colour will change, indicating that the same number has been
reflected.
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Figure 3:- Highlighting the Duplicate Entries

The accession number 19718 is identical in cells F25 and H16 of the
aforementioned image. We need to consider whether there are actually two book entries in
the library or if the stock check entry was incorrect. These two books should be cross-
checked once, and the error should be fixed.

In order to locate those books, we must first enter the stock data into Excel, assign
a column to each rack, and name the rows such as rack 1 or rack a. If the cell's colour
changes, we should be aware that something is wrong and we need to find the same
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—4

i umber; we have to visit +

accession number cell. We have already given the rack n 0 Visit the ol

and take the same entry number and fix the error.

Step 3:- Gather the Data in One Colg?n
-

<

-
P—— f
ALY " @ S’; ' Famses | » P
R et LELE ol f .

i

A B 5}
L Verifled Data
14983

11800

1270

10 10252
1 10163
1 10434
13 14253
13 1o
15 e VL
18 11434
13 1141%
18 005
19 14008
11974

11769

14012

11768

i4 1177

Figure 4:- Data in One Sheet
Step 4:- Use the = SEQUENCE formula to place each accession number from the register in
a different Excel sheet.
The Excel Sequence function gives back a series of numbers. The numbers will

show up in the column if you type the formula below in the cell. The last number should be
entered into the formula in the accession register and save the file.
The syntax is:

=SEQUENCE(last accession number) and enter.
Eg:- If last accession number is 25000 then we should enter cell = sequence(25000)

Al - A zsenuence (25000)
A B C O e

v [ —

L ——
P 2
3 3
4 4
5
& 6
7 7
a 8

4 = Sheetl ~ o <
Figure 5:- Series Entry in the Exce]

Step 5:- Data matching usinfg thq:1 VLOOKUP formula

Vertical Lookup is referred to as VLOOKUP. VLOOKUp ; tion

: A . s 1 func

that, as its name u'np1‘1e3, enables you to find a specific Vahfe lsb albuxl.t me;ccit: sertically
across the sheet. It is simple to sear ch for an exact match in the tagle(:;:ith \g/LgOKUP-
The syntax is: ! .

=VLOOKUP(What youre looking for, where you're looking for i ) Jumn it the
range contains the value you want to return, retyrn & matchhnﬂ% or it, _Whlch co o BB of
exact, denoted by 1/TRUE or 0/FALSE) and enter at is either appr

UIPAR Volume 14, Special Issye 7 May 2024 ______/
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Eg.:- In the previously created Excel sheet. we m
- ' ust use the VLOOKUP formula.
u:—_VIjOOKUP(Choose the cell, which data to match, and add a comma (,)
)

1 Acc Reg. verbied Ogta
. B
> 1, *VLOOKUP(AL,

2
3
& 1
6
7 3
] 7
u k]
] 9
% 10
11
12
i3 13
¢ 14
16 15
¥ 16
8 1?7
19 18
‘_xﬂ 1(\
2% 20
22 21

pheess Ve | Iwer 1 ¥

Figure 6:- VLOOKUP Formula

Likewise, open the collected data file and choose the identical context data.
Continue the formula

=VLOOKUP(Choose the cell, which data to match, and add a comma (,)Number of
columns selected, how many columns you have selected, and add a comma (,) and add a
zero (O)close the bracket and enter.

Formula is look like as in the below

=VLOOKUP(A2, '[File Name, which file we have selected]Sheet Number
"1$A:$A, Number of selected columns,0) and entre.

Note:- Number of selected columns means (if we are selected 1, it will reflect 1, if we
are selected 2 columns, it reflect 2)
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Figure 6.1:- VLOOKUP Formula
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When you double-click a formula cell, all er\nEruieg gre displayed.

-
q i [ : ¢ — R
N P rw A wEW 2N 4
- 8 e 7 [ [ H ‘ ; @ .
A ]

1 Acc. Reg. Verified Data

2 1 ANJA

3 2 2

4 3 3

5 4 4

6 5 5

? 6 6

B 7 7

5 8 HNJA

10 9 ENA

1 10 10

12 11 11

13 127 ana

14 13 13

15 147 aNja

i& 15 aNsA

17 16 ANA

i8 17 17

i3 187 ana

Ja e s/

Figure 6.2:- VLOOKUP Formula

Remove the formula, it must and we must without fail.
Select the cell where we put the VLOOKUP formula, copy the data, paste the data,
right-click the mouse, choose Paste Special, select Values, and then click OK. The formula is

eliminated.

A i o
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14 13 uJ
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bt} 17 1%

9 18] A
s LGk oy
S e oL _ :

Figure 7:- Remove the Formula i o

#NA means Not Applicable; it means that those books cannot be traceable i the

. Put the filter in the first row, copy the #NA e _—
different sheet. AfY number yoy want, and move it
Using VLOOKUP, we can find the accession Number tjt]

e.
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We drag the title element to the row labelg I::grt Pivot
reflect in the title count in the dialogue bg Place
end. The accession numbers will appear
the appropriate row label position.
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Figure 10.2:- Numerical Values in the Pivot Table

Advantages of Library Stock Verification Using Excel:
a. Excel makes data collection for stock checking simple.
b. In Excel, data extraction can be done quickly.

c. With a new library stock verification feature, Excel makes it simple to cross-

verify books that weren't discovered in earlier library checks.

d. Excel saves the time.

e. Pivot Table makes it easy to cross-verify the missing tiles.

f. It is convenient to inform the user of the exact space of the book
Disadvantages of Library Stock Verification Using Excel:

a. Excel-trained employees are needed. : :

b. Need a Laptop; it is a burden to provide a laptop to the Stock Verification

c. Book should have a barcode and a label on the spine.
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